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DISK REPLACEMENT POLICY

If these disks should fail within 90 days of purchase, please return with proof of
purchase for prompt, FREE replacement or repair. If the disks have been physically
damaged, or if the disks fail after 90 days from date of purchase, please include $10
per disk for replacement or repair. If you live overseas, payments must be in U.S.
funds and include $5 extra for air mail.

LIMITED WARRANTY

This software and manual are sold "AS IS," without warranties as to performance.
The entire risk as to quality and performance of the software is assumed by the user.
The user, and not the manufacturer, distributor, or retailer assumes the entire cost of
all necessary servicing, repair, or correction and any incidental or consequential
damages.

However, to the original purchaser only, Sensible Software, Inc. warrants that the
medium which the program is recorded shall be free from defects in material and
workmanship under normal use and service for a period of ninety (90) days from the
date of purchase. If during this period a defect in the product should occur, the
product may be returned to Sensible Software, Inc. with proof of purchase, and
Sensible Software, Inc. will repair or replace the product at Sensible Software, Inc.'s
option without charge to you. Your sole and exclusive remedy in the event of a defect
is exqressly limited to replacement or repair of the product as provided here.

If failure of the product, in the judgement of Sensible Software, Inc., resulted from
accident, abuse, or misapplication of the product, Sensible Software, Inc. shall have
no responsibility to replace or repair the product under the above terms.

Nonetheless, such products (and products that become defective after the 90 day
replacement period) may be returned to Sensible Software, Inc. with $10 per disk
and Sensible Software, Inc. will provide you with a replacement. If you live overseas,
include an extra $5 for air mail delivery.

THE ABOVE WARRANTIES FOR GOODS ARE IN LIEU OF ALL OTHER EXPRESS
WARRANTIES. NO IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS
FOR A PARTICULAR PURPOSE OR ANY OTHER WARRANTY OBLIGATION SHALL
ARISE. SOME STATES DO NOT ALLOW LIMITATIONS ON HOW LONG AN
IMPLIED WARRANTY LASTS, SO THE ABOVE LIMITATION MAY NOT APPLY TO
YOU. IN NO EVENT SHALL SENSIBLE SOFTWARE, INC. OR ANYONE ELSE WHO
HAS BEEN INVOLVED IN THE CREATION AND PRODUCTION OF THIS
SOFTWARE BE LIABLE FOR INDIRECT, SPECIAL, OR CONSEQUENTIAL
DAMAGES, SUCH AS, BUT NOT LIMITED TO, LOSS OF ANTICIPATED PROFITS
OR BENEFITS RESULTING FROM THE USE OF THIS SOFTWARE, OR ARISING
OUT OF ANY BREACH OF THIS WARRANTY. SOME STATES DO NOT ALLOW THE
EXCLUSION CONSEQUENTIAL DAMAGES, SO THE ABOVE LIMITATION MAY
NOT APPLY TO YOU. THIS WARRANTY GIVES YOU SPECIFIC LEGAL RIGHTS,
AND YOU MAY ALSO HAVE OTHER RIGHTS WHICH VARY FROM STATE TO
STATE.
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BEFORE YOU GET STARTED

WE HAVE MADE SENSIBLE GRAMMAR VERY FLEXIBLE TO ACCOMMODATE
MANY OF THE WORD PROCESSING PROGRAMS AVAILABLE FOR PRODOS ON
THE APPLE Il FAMILY OF COMPUTERS. HOWEVER, MANY OF THESE WORD
PROCESSING PROGRAMS ARE NOT COMPATIBLE WITH EACH OTHER. TO
INSURE SENSIBLE GRAMMAR WORKS PROPERLY WITH YOUR WORD
PROCESSOR, YOU SHOULD FOLLOW THE SETUP INSTRUCTIONS IN THIS
MANUAL FOR YOUR WORD PROCESSOR BEFORE USING SENSIBLE GRAMMAR
TO PROOFREAD ANY OF YOUR FILES. NOTE: THERE ARE "QUICK SETUP"
OPTIONS FOR MANY WORD PROCESSORS.

ALWAYS TEST SENSIBLE GRAMMAR ON A COPY OF ONE OF YOUR DOCUMENT
DISKS AFTER YOU MAKE CHANGES TO THE SENSIBLE GRAMMAR SETUP.
AFTER CHECKING THE TEST DOCUMENT, LOAD THE DOCUMENT BACK INTO
YOUR WORD PROCESSOR AND VISUALLY VERIFY THAT IT APPEARS
CORRECT. IF EVERYTHING LOOKS OK, YOU CAN THEN USE SENSIBLE
GRAMMAR ON YOUR REGULAR DOCUMENTS.

PLEASE NOTE!

We have included both a 3.5" disk version and a 5.25" disk version of the Sensible
Grammar in this package. If you only need one of the disk format versions (3.5" or
5.25") of the program, you can trade in the other version for a duplicate program disk
by mailing in the unneeded version with a check for $5.00 and your registration card.
Overseas customers need to enclose a check for $10.00 in U.S. funds.
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THIS SOFTWARE PRODUCT IS COPYRIGHTED AND ALL RIGHTS ARE
RESERVED BY DAVID LONG. THIS MANUAL IS COPYRIGHTED AND ALL RIGHTS
ARE RESERVED BY SENSIBLE SOFTWARE, INCORPORATED. THE
DISTRIBUTION AND SALE OF THIS PRODUCT ARE INTENDED FOR THE USE OF
THE ORIGINAL PURCHASER ONLY AND FOR USE ONLY ON THE COMPUTER
SYSTEM SPECIFIED. LAWFUL USERS OF THIS PROGRAM ARE HEREBY
LICENSED ONLY TO READ THE PROGRAM FROM ITS MEDIUM INTO MEMORY OF
A COMPUTER SOLELY FOR THE:PURPOSE OF EXECUTING THE PROGRAM.
COPYING, DUPLICATING, SELLING OR OTHERWISE DISTRIBUTING THIS
PRODUCT IS A VIOLATION OF THE LAW. THIS MANUAL MAY NOT IN WHOLE OR
PART, BE COPIED, PHOTOCOPIED, REPRODUCED, TRANSLATED OR REDUCED
TO ANY ELECTRONIC MEDIUM OR MACHINE READABLE FORM WITHOUT THE
PRIOR WRITTEN CONSENT OF SENSIBLE SOFTWARE, INCORPORATED.

WILLFUL VIOLATIONS OF THE COPYRIGHT LAW OF THE UNITED STATES CAN
RESULT IN CIVIL DAMAGES OF UP TO FIFTY THOUSAND ($50,000.00) DOLLARS
IN ADDITION TO ACTUAL DAMAGES, PLUS CRIMINAL PENALTIES OF UP TO
ONE YEAR IMPRISONMENT AND/OR A TEN THOUSAND ($10,000.00) DOLLAR
FINE.

APPLE COMPUTER, INC. MAKES NO WARRANTIES, EITHER EXPRESS OR
IMPLIED, REGARDING THE ENCLOSED COMPUTER SOFTWARE PACKAGE, ITS
MERCHANTABILITY OR ITS FITNESS FOR ANY PARTICULAR PURPOSE. THE
EXCLUSION OF IMPLIED WARRANTIES IS NOT PERMITTED BY SOME STATES.
THE ABOVE EXCLUSION MAY NOT APPLY TO YOU. THIS WARRANTY PROVIDES
YOU WITH SPECIFIC LEGAL RIGHTS. THERE MAY BE OTHER RIGHTS THAT YOU
MAY HAVE WHICH VARY FROM STATE TO STATE.

COPYRIGHT 1985 by DAVID LONG
COPYRIGHT 1985 by SENSIBLE SOFTWARE, INC.

Apple, AppleWorks, Apple Writer, DuoDisk, ProFile, ProDOS, and UniDisk are trademarks of Apple
Computer, Inc.

Catalyst /e, Word Juggler—Quark Inc.

Format lI-Kensington Microware

Mouse Write—Roger Wagner Publishing

MouseWord-International Solutions

PFS:Write—Software Publishing Corp.

RamWorks-Applied Engineering

Random House Dictionary—Random House, Inc.

WordPerfect-SSI Software

Word-Talk-Computer Aids Corp.

Zardax—Computer Solutions

Sensible Grammar, Sensible Speller, and Sensible Software-Sensible Software, Inc.
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INTRODUCTION

"Punctuation and spelling apparently cause more people more trouble than any
other aspect of writing with the possible exception of what is loosely known as
‘grammar.’ Both are somewhat mechanical and superficial phases of writing,
nowhere near so important as having something significant to say and a genuine
interest in saying that something, whatever it is. But neither punctuation nor
spelling can be neglected because they have a direct bearing upon success or
failure in communicating ideas from writer to reader—the primary aim of
writing—and because errors in either one...reflect adversely upon a writer's
intelligence, knowledge, and social standing."

—Harry Shaw, Punctuate It Right, Harper & Row Publishers, 1963

With diligent study and frequent use, reference works, such as the book cited above,
can noticeably improve your writing style. Unfortunately, these reference works are
often laid aside by busy writers and business people in the press of their daily affairs,
and end up being used less often than they should be.

Sensible Grammar takes the drudgery out of analyzing your writing style. By
automating the proofreading process, Sensible Grammar makes it easier for busy
people to give an important extra polish to their writing.

What is Sensible Grammar?

Think of Sensible Grammar as an electronic proofreader that helps remove
embarrassing "typos” from both personal and business writing. Sensible Grammar
goes beyond conventional proofreading programs that check the spelling of individual
words in your word processing manuscripts. Sensible Grammar checks your writing to
assure it is correctly punctuated. It also compares your writing against its extensive
library of over 1000 commonly misused English phrases to identify pompous,
informal, cliche, vague, wordy, repetitive, sexist, and other faulty phrases in your
manuscript.

Some of the common writing errors caught by Sensible Grammar include:

» Every one was at the party. (Every one should be a single word.)

* He said "l won't go”. (The period should be inside the quotes.)

« If you go to the store get a gallon of milk. (There should be a comma after store.)
* They decided on the the color white. (The word the is repeated.)



Sensible Grammar Introduction

When Sensible Grammar finds a potential problem in your document, it displays the
entire sentence and explains what the potential problem is with the sentence. If
Sensible Grammar detects a punctuation error, it lets you mark its location for later
correction with your word processor. If the problem is a commonly misused phrase,
Sensible Grammar suggests alternate wordings that might be more appropriate and
lets you immediately replace the original phrase with one of these suggestions.

Using Sensible Grammar with a high-quality spelling checker, such as our Sensible
Speller product, gives you the confidence of knowing that your writing has been
carefully edited for problems by two tireless proofreaders.

Our recommended proofreading system for today's professional writer includes:

» A word processing program (such as AppleWorks) for easy entry and
correction of manuscripts.

« A spelling-verification program (such as Sensible Speller) to
automatically identify and correct misspelled words.

* A punctuation, word usage, and grammar verification program (such as
Sensible Grammar) to complete the proofreading process after spelling
verification.

 Additional reference publications, as needed, to solve some of the more
obscure and less frequent questions on style and word usage.

Features
Some of the highlights of Sensible Grammar are:
* It catches over 1,000 commonly misused phrases.

* It catches repeated words.
* It detects punctuation errors involving:

¢ braces ¢ parentheses

¢ brackets ¢ periods

¢ colons 0 question marks
¢ commas ¢ quotation marks
¢ dashes ¢ semi-colons

¢ exclamation marks

It can convert complex legal terms into simpler, everyday English.

It can convert contractions into fully spelled-out words (more formal).

It can convert full words into common contractions (less formal).

It can catch groups of words that are misspelled, even when the individual
words are correctly spelled (e.g. every thing, can nof).

Sensible Software, Inc. Page 2



Sensible Grammar Introduction

Some of the limitations of Sensible Grammar (which are more fully described in the
reference portion of this manual) are:

« It does not catch individual words that are misspelled. Use the Sensible
Speller for this.

« It does not catch all grammar or punctuation errors.

* The phrases it catches are commonly misused—not always misused.
(Many of Sensible Grammar's phrases can be the correct phrase to use in
a particular context. But, frequently, they are incorrectly used. Sensible
Grammar calls them to your attention, so you can double check your
particular use of the phrase for correctness.)

Word Processors it Works With

Sensible Grammar works with many Apple ProDOS word processors. A partial listing
of compatible word processors follows. We are continually upgrading the program to
work with newer word processing programs. The Sensible Grammar program may
be made compatible with additional word processors before this manual is
republished. To determine if Sensible Grammar is compatible with a word processor
not listed below, run the Sensible Grammar program and check the Quick Setup
menu for new additions.

* AppleWorks

* Apple Writer, ProDOS version

* Format Il, ProDOS version

» Mouse Write (currently documents must be saved as Text files)

¢ MouseWord

« PFS:Write, ProDOS version (currently documents must be saved as Text files)
* Word Juggler

 Zardax, ProDOS version

It also works with standard text files. If your word processor isn't included in the
above list, you can probably still use Sensible Grammar by writing your documents to
a text file and setting up Sensible Grammar to check text files. Refer to your word
processor manual for instructions on writing standard ProDOS "text" or "ASCII" files.

Hardware Needed

To use Sensible Grammar, you must have:

« Apple //c or Apple //e with an Extended 80-Column Card. A RamWorks
Card works fine.

» Monitor. Must be capable of displaying 80-column text.

 Disk Il, DuoDisk, UniDisk, or UniDisk 3.5 disk drive.

Sensible Software, Inc. Page 3



Sensible Grammar Introduction
The following equipment can be used with Sensible Grammar, but is pot required:

» AppleMouse-You can use the AppleMouse to choose the different options
within Sensible Grammar.

« Printer-When Sensible Grammar detects a problem, you can print the sentence
and problem on your printer. :

» Most brands of hard disk drives (ProFile, Corvus, Sider, etc.)-You can put
Sensible Grammar on the hard disk drive and check documents on the hard disk.
However, the hard disk must be fully ProDOS compatible.

+ Apple Memory Expansion Card, RamWorks Card, and other memory
cards-They must be supported by ProDOS as "/RAM" disks.

Package Contents

Included in the Sensible Grammar package you should find:

* This manual-It contains complete instructions on how to use Sensible
Grammar.

* Registration form-Please fill out this reqgistration form and mail it to us. It

entitles you to receive information about updates, new products, and help. You
won't be eligible for customer support or be able to have your disks updated or
replaced unless you send in this form.

* One 5.25" disk marked "SENSIBLE GRAMMAR for PRODOS"-This is
the disk you run the Sensible Grammar program from if you have a 5.25" disk
drive. It is copy protected and may not be duplicated. However, a provision has
been made to enable you to transfer all the Grammar files onto a hard disk (such
as a ProFile, Corvus, Sider, etc.) or a large RAM disk for faster operation.

* One 3.5" disk marked "SENSIBLE GRAMMAR for PRODOS"-This is the
disk you run the Sensible Grammar program from if you have a 3.5" disk drive.

If any of these items are missing, contact your dealer immediately.

Note: The original owner, during the first 30 days of ownership, can exchange one
of the program disks (either the 3.5" or the 5.25") for a program disk of the other size,
by sending the disk to Sensible Software with a check for $5.00 (or $10 in U.S. funds
for overseas addresses) and a completed registration card. (The registration card
can also be sent in before sending the disk for exchange.)

Sensible Software, Inc. Page 4



Sensible Grammar Introduction

Using This Manual

You're probably anxious to start using Sensible Grammar. Follow these steps if you
just can't wait any longer:

« Do the tutorial in the next chapter, 15 Minutes to Sensible Grammar.

» Read the Introduction if you haven't already done so.

* Read the beginning of the Reference Manual chapter. It explains the conventions
used in Sensible Grammar.

* Refer to the Reference Manual when you have a question.

NOTE: For more information when Sensible Grammar is reporting a potential

problem in your document (and you don't understand the message), refer to
the appendix Messages Produced by the Program.

Sensible Software, Inc. Page §
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Sensible Grammar Tutorial
15 MINUTES TO SENSIBLE GRAMMAR

In this chapter, you will learn how to start using Sensible Grammar quickly and
effectively. We recommend you have a printer available during this tutorial. If you
have an Apple //e, we also recommend that your disk drive controller be installed in
slot 6 and your printer card be installed in slot 1.

To run the Sensible Grammar program, insert the supplied Sensible Grammar
program disk into drive 1 and turn on the power to your Apple computer.

As Sensible Grammar loads into your computer, a title page with an ink bottle and
quill appears on the screen. If you have an AppleMouse installed, the picture
includes a mouse in the lower-right corner. After a moment, this picture is
automatically replaced by the main screen of the Sensible Grammar program.

PHRASES
CHECK PUNCTUATION P

SETUP

CHECK GRANMAR (]

tm
SENSIBLE GRAMMAR
Copyright 1985 by David Long
All Rights Reserved

ProD0S V1.0A
128K

ARROUS to Select RJTURN to Accept

Program Veirsion Number (v1.0A)

At the top of this screen, a line of text is displayed in inverse video (on the screen it
appears as black on white). This line is the MENU BAR. Each of the words on this
line represents a menu. A menu is a list of choices, or commands, grouped together
under a common heading.

Notice the word CHECK is shown in normal video (white on black) in the menu bar.
This shows the CHECK menu is currently selected. The contents of the CHECK
menu are the three lines "hanging" in the box below the word CHECK.

These three lines (CHECK PUNCTUATION, CHECK GRAMMAR, and CHECK BOTH)
are the individual choices, or commands, available from the CHECK menu. These
individual choices within a menu are called MENU ITEMS. If you choose one of
these three menu items, it causes Sensible Grammar to do some activity.

Sensible Software, Inc. Page 7



Sensible Grammar ' Tutorial
Selecting a Menu Heading

You can pick any of these three menu items by pressing the UP and the DOWN
arrow keys. Go ahead, try pressing the UP and DOWN arrow keys. The currently
selected menu item is displayed in inverse video (black on white). This highlighter
moves up and down as you press the UP and DOWN arrow keys.

After you pick (highlight) the menu item you want to use, you press the RETURN key
to execute the command. ! ~-we have a couple of more points
to cover in the menu bar before we execute any of the menu items. If you did press
the RETURN key, press the ESC key followed by the RETURN key.

NOTE: You can also use the mouse to select and execute a menu item. Move the
mouse cursor (the movable "A" character) onto the desired menu item and
press the mouse button. Caution-when you choose a menu item with the
mouse this way-it always selects and immediately runs the menu item. In
other words, the two-step procedure from the keyboard (first select, then
execute) is a single-step procedure with the mouse (select AND execute).

Don't select a menu item with the mouse yet-we have a few more points to

cover before we execute a menu item.

Besides selecting menu items under a single menu, you can also use the arrow keys
to select other menus on the menu bar. Pressing the LEFT and RIGHT arrow keys
selects a new menu from the menu bar. Go ahead and experiment by pressing the
LEFT and RIGHT arrow keys.

As you move across the menu bar, the chosen menu in the menu bar is displayed in
normal video (white on black). Under each heading, a different box opens to list the
menu items available under that menu heading.

You can also select menus by positioning the mouse cursor (the movable ""
character) on the desired menu heading and then pressing the mouse pushbutton.
This opens the selected menu and displays its menu items. Because menu headings
in the menu bar aren't executable (only menu items can be executed), clicking the
mouse pushbutton in the menu bar only opens the menu-nothing is executed until a
menu item is chosen.

Sensible Software, Inc. Page 8



Sensible Grammar Tutorial
The Menu Headings

Sensible Grammar is organized into five major sections corresponding to the
headings in the menu bar.

The first menu heading is depicted by a symbol instead of a word. On older Apples,
this symbol is an asterisk,"". On Apple //c and enhanced Apple //e computers, this
symbol is a rectangular "small disk” (" @ "). This menu displays the author's name
and a copyright notice.

The CHECK menu is the heart of Sensible Grammar. This is the menu you use to
proofread and correct your manuscripts.

From the SETUP menu, you control which phrases are used to proofread your
writing. This menu also gives you access to. the list of abbreviations and
capitalization exceptions accepted by Sensible Grammar.

Other aspects of the Sensible Grammar program can be adjusted to your liking using
the SETUP menu. From here, you can specify the type of printer, disk drives, and
word processor you are using.

The EXIT menu lets you leave Sensible Grammar and run another program (such as
your word processor program). Sensible Grammar provides its own easy-to-use Run
Another Program command, besides the standard Apple QUIT.

Initial Setup (for the tutorial)

Each time you want to use Sensible Grammar with a different word processor, you
first need to change the SETUP menu information to match that word processor.

For this tutorial, we are proofreading an AppleWorks file (the file is supplied on the
Sensible Grammar ProDOS program disk). Before we begin the tutorial, we must "set
up” the Grammar program to proofread AppleWorks files. (If you normally use a
different word processor (other than AppleWorks), then-AETER YOU FINISH THE
TUTORIAL-you will need to "set up" Sensible Grammar a second time to match your
word processor.)

Sensible Software, Inc. Page 9



Sensible Grammar R Tutorial

To adjust the Setup menu information for Appleworks, press the LEFT and RIGHT
arrow keys to pick the Setup menu in the menu bar. Press the DOWN arrow key to
highlight the QUICK SETUP menu item. Press the RETURN key to activate the
QUICK SETUP menu item.

CHECK PHRASES
PRINTER OPTIONS

DISK OPTIONS D

CHARACTER OPTIONS C

COLLECTION OPTIONS T

~QUICK SETUP

The Quick Setup window opens in the middle of the screen, listing the available
quick setups:

CHECK PHRASES SETUP EXIT

QUICK SETUP

Text files
Applelorks 3
Apple Uriter

Format II

Mouselord (text files)
Zardax

Press the UP and DOWN arrow keys until APPLEWORKS is highlighted. Press the
RETURN key to activate this AppleWorks quick setup. If the question, You Made
Changes, "Make Them Permanent?” appears (the question doesn't appear if
AppleWorks was previously chosen), press the RETURN key to choose the OKAY
answer. Sensible Grammar closes the Quick Setup window (since you've made your
quick setup selection) and reopens the SETUP menu (this was the last menu
chosen). Sensible Grammar is now set up to proofread word processing files
produced by AppleWorks.

Proofreading a document
For this tutorial, we will demonstrate how you simultaneously check for both

punctuation and "grammar" errors (i.e., the CHECK [for] BOTH [types of errors] menu
item).

Sensible Software, Inc. Page 10



Sensible Grammar Tutorial

To begin the proofreading process, we must tell Sensible Grammar we want to check
something. Move the cursor to open the CHECK menu by pressing the LEFT arrow
keys (or by moving the mouse). Move the cursor down to the CHECK BOTH choice
by pressing the UP or DOWN arrow keys (or by moving the mouse). Activate the
CHECK BOTH selection by pressing the RETURN key (or clicking the mouse
button).

CHECK
CHECK

PHRASES
PUNCTUATION P

SETUP

CHECK GRAMMAR (]

CHECK BOTH

Sensible Grammar gets very busy. Windows automatically open in the middle of the
screen and one of your disk drives should begin running. This is normal! Before
Sensible Grammar proofreads your file, it reads the lists of phrases it will be using
into memory. (If you have already removed the Sensible Grammar disk from the disk
drive, you are asked to put it back into the appropriate drive, INSERT 'PHRASES' IN
SLOT 6, DRIVE 1.)

After Sensible Grammar finishes loading its phrases, the following message
appears:

INSERT “DOCUMENT" IN SLOT 6, DRIVE 2.

Normally, here you insert your document disk into the appropriate disk drive and
press RETURN. However, for this demonstration, the Sensible Grammar disk is our
"document” disk. Since Sensible Grammar is asking for the "document” disk to be
placed in drive 2, you need to move the Sensible Grammar disk from drive 1 to drive
2. After you put the disk in drive 2, press RETURN.

Sensible Software, Inc. Page 11



Sensible Grammar Tutorial

GROUP1 . <Select File>

[ canceL |

A "Pick a File" window appears in the middle of your screen. Sensible Grammar
automatically catalogs your "document” disk and displays a list of the names of
subdirectories and files that may have been created by your word processor. To the
right are three "push button" boxes titled Reset, Drive, and Cancel. Although we won't
be using the three "push buttons" in this tutorial, here is a quick summary of what they
do:

RESET  Resets the display to the files in the main directory. This is useful if you are
in the wrong subdirectory. (For example, if you chose the PARTS
subdirectory by mistake, you could click RESET, then choose the DEMOS
subdirectory.)

DRIVE Lists the volume names of the available disk drives. You then choose the
volume your document is on.

CANCEL Cancels the current operation and returns you to the main menu bar.

These three "push buttons” can be chosen with the mouse or by pressing the key

matching the first letter of the command (i.e., press R for RESET, D for DRIVE, and C
for CANCEL).

Three names are displayed now: GROUP1, PARTS, and DEMOS (not necessarily in
this order). These are subdirectories (not files) on the Sensible Grammar disk and
can be recognized by the word DIR to the right of the file name. The document file we
want to proofread is contained in the subdirectory DEMOS. To get at this file, press
the DOWN arrow key until the word DEMOS is highlighted. Now, press the
RETURN key to open the subdirectory, DEMOS. After you press the RETURN key,
Sensible Grammar automatically displays the available subdirectories and
word-processing files contained in the DEMOS subdirectory. Included among the
listed file names is the name of our demonstration file, EXAMPLE.

The file we want to proofread is called EXAMPLE. Move the highlighter onto this file

name by pressing the UP and DOWN arrow keys. If it is the only file, the highlighter
is automatically placed on it. Press RETURN to choose it as the file to be proofread.
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Sensible Grammar Tutorial

For this demonstration, pretend you typed the following text into the EXAMPLE file
earlier today (using AppleWorks) and you are ready to proofread this file with
Sensible Grammar. The text contained in this EXAMPLE file is:

do you exhibit a tendency to make punctuation errors?
Irregardless of of your skills , typoGraphical errors occur.
There fore Sensible Grammar can be a very wise investment
for improving the quality of your writing.

After you press RETURN to choose the EXAMPLE file, the "pick a file" window
disappears, and Sensible Grammar begins proofreading the file.

Notice there are two windows displayed in the middle of the screen as Sensible
Grammar reads through the document. Also, a third window appears at the bottom of
the screen whenever Sensible Grammar detects an error.

R check PHRASES SETUP - - EXIT

CHECKING DOCUMENT PUNCTUATION AND GRAMNAR
PROGRESS

N |
Progress-Display Window Error-Correction Window
(the REAR window) (the FRONT window)

Of the two big windows displayed in the middle of the screen, the front window is the
ERROR-display window and the rear window is the PROGRESS-display window. As
Sensible Grammar reads through your file, it collects words until it has a complete
sentence. It then displays the sentence "as is" in the rear window, to show where in
your document it is. (Most of this window is always hidden, only the leftmost part of
this window is ever displayed.)

Sensible Grammar analyzes the sentence to determine if it contains any punctuation
errors or any commonly misused phrases. If it finds a potential problem in your
sentence, it displays the entire sentence in the front Error-display window. The
problem area in the sentence is highlighted, and information about the problem is
displayed in the window above the sentence. A (smaller) third window appears at the
bottom of the screen, giving choices about how to deal with the problem.
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Sensible Grammar Tutorial

This third window comes in two forms. If Sensible Grammar has highlighted a
commonly misused phrase as the problem in the sentence, then this third window
offers six choices: Suggest, Ignore, Replace, Mark, Enter, and Print. If the highlighted
item is a punctuation error, this third window only offers three choices: Ignore, Mark,
and Print. The difference between these will be further explained as we proceed
through this tutorial.

Error 1

The first problem in our EXAMPLE file that Sensible Grammar calls to your attention
is the phrase "exhibit a tendency to." This is a commonly misused phrase (rather than
a punctuation error), so you are given six choices in the small window at the bottom
of the screen.

N check PHRASES SETUP EXIT

CHECKING DOCUMENT PUNCTUATION AND GRANMAR
PROGRESS
EXANPLE GRANMAR MATCHES: 1
do you ex | CURRENT SENTENCE 8 1

Pompous Phrases
exhibit e tendency to: tend to

do you [ERITIVIE RIS TS| make punctuation

errors?

I)gnore
R)eplace
M)erk
E)nter
P)rint
ARROU to S ept

Before we explain how to use the six commands at the bottom of the screen, let's
examine the additional information Sensible Grammar is displaying above the
problem.

The top line in the front window is CHECKING DOCUMENT PUNCTUATION AND
GRAMMAR. This is just a reminder that you chose the CHECK BOTH option (rather
than CHECK PUNCTUATION or CHECK GRAMMAR).

Below this title line, to the left, is the word EXAMPLE. This is the name of the
document file we are currently proofreading.
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Sensible Grammar Tutorial

Beneath the file name is a line containing status information showing how many
sentences have been processed and how many "grammar matches” have been
detected so far.

NOTE: "Grammar matches" is a misnomer, the number actually indicates how many
commonly misused phrases have been detected so far in the document.
Only a small percentage of these misused phrases are true "grammar”
errors.

Between this status line and the problem sentence, the most important information is
displayed—a description of the problem and suggestions for correcting it. For our
current problem phrase, "exhibit a tendency to," you see:

Pompous Phrases
exhibit a tendency to: tend to

Pompous Phrases describes the nature of the problem with this phrase-this phrase
is more pompous than is necessary for effective writing. The next line repeats the
problem phrase, "exhibit a tendency to," followed by a colon and the suggested
replacement wording, "tend to."

Now, lets examine the small window at the bottom of the screen with the six choices
for dealing with a problem phrase.

S)uggést
I)gnore
R)eplace
H)ark

E)nter
P)rint

The word Suggest is highlighted initially, because this is the command you are most
likely to use.

The Suggest command automatically suggests corrections for your problem phrase.
These suggestions are taken from the list of suggested replacements shown above
the sentence from your document. Each time you press the S key, the next available
suggested replacement is substituted into the sentence displayed on the screen. You
shouldn't press the RETURN key afterwards. A great feature about this suggestion
procedure is that the change isn't permanent! This lets you try more than one
suggestion. Or, if you don't like<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>